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APPLICATION FORM FOR ENTERTAINMENT/ACTIVITIES VOLUNTEER
ENTERTAINMENT/ACTIVITIES VOLUNTEER ROLE
To provide entertainment or activities for our guests. 
Please stay for a meal, chat, and coffee with the volunteers or guests before or after your entertainment slot.
PROJECT INFORMATION

The project will be open to guests daily from 9:30am - 7:00pm between Friday 25th December 2015 and Friday 1st January 2016, ending at 12:00 noon on Friday 1st January.

The entertainment slots available this year will be as follows: 

Friday 25th December 2015 until Friday 1st January 2016: 
Shift A: 12.00 noon -1.30 pm

Shift B: 4.00pm -5.00pm
We have introduced an online self-booking service for volunteers this year.  On receipt of this form, and agreement with our Volunteer Policy (enclosed), we will provide you with a Username and Password so that you can log in and book your shifts directly. 

If you do not have access to a PC or the Internet, please let us know and we can help book your shifts for you.

ENTERTAINMENT/ACTIVITIES VOLUNTEER DETAILS 2015
	Name:
	

	Address: 


	

	Telephone (Home):

	

	Telephone (Mobile):
	

	Email Address:
	

	Are you over 18?
	YES / NO

	Have you volunteered for HARC before?

	YES / NO

	Have you read and understood the Harc Volunteer Policy and agree with its terms?
	YES / NO


ENTERTAINER’S REQUIREMENTS

Please list here any requirements you or your group members may have:
	Parking + No. of vehicles:
	

	Equipment:

	

	Space required / No. in your group:

	

	Sockets needed:
	

	Any other requirements:

	


When completed please return your form either by email to harc.sheffield@virgin.net
or post it to HARC c/o Sheffield Children’s Centre, Shoreham Street, Sheffield, S1 4SR

VOLUNTEER POLICY AND CONFIDENTIALITY AGREEMENT

RECRUITMENT OF VOLUNTEERS

We will use appropriate means to advertise for volunteers locally.  The applicant will have to complete an application form.  Once their application has been accepted, they will be sent log in details to choose their shift on our online volunteering booking system.  Help can be given with this if needed.

VOLUNTEER INDUCTION

There will be volunteer briefing sessions held prior to the project.  The dates for these will be announced later in the year.

We expect all volunteers to attend the briefing sessions, which will cover everything you need to know about volunteering on the project such as the structure of the project, building layout, roles and responsibilities, car parking etc., and also the chance to meet with other new and experienced volunteers.

EXPENSES POLICY

We value our volunteers, and want to ensure that there are no barriers to volunteer involvement. HARC’s expenses policy has the following broad aims-

· To ensure staff travelling on HARC business are reimbursed appropriately for expenses wholly, exclusively and necessarily incurred

· To ensure that claims are promptly paid

· To have a claims process which is consistent with sound accounting practice and the requirements of HMRC

SUPPORT FOR VOLUNTEERS

Shift briefing

A Shift Leader, Deputy Shift Leader and Project Lead will offer support to Volunteers. 

There will be a briefing and debriefing session before and after each shift.

Insurance

All volunteers are covered by HARC’s insurance policy whilst they are on the premises, or engaged in any activities authorised by the organisation.

Confidentiality

During the course of the HARC project, you may have access to confidential information regarding guests.  The privacy of guests should be respected, and this information should not be disclosed to third parties during or after volunteering for HARC.  

Volunteers must also be mindful not to disclose any of their own personal information to guests for the duration of the project.

Resolving problems

HARC is committed to resolve any problems a Volunteer may have openly, fairly and quickly to protect Volunteers, and to minimise disruption to service users, other volunteers and staff within the organisation.
